This email is just an example

.... ** begin email ** .........................................................................
Hi [student's name],
We will set you up as a Visiting Student Researcher.
Attached are forms that need to be completed.
Please return the completed forms to me via email or fax to: 626.395.8845
1) Registration Form
2) International Student Intake Form
3) Affidavit of Support
    -- if you have a fellowship, please include the agency verification letter
    -- if personal or private funds, please include bank verification letter
4) Patent/Software Agreement Form
Once we get these forms submitted, the Grad Office will issue an official invitation letter, the Registrar's Office will assign you a Caltech UID (you can then apply for housing) and the ISP Office will handle visa requirements.
For more detailed info...
http://www.gradoffice.caltech.edu/admissions/nondegree
http://international.caltech.edu/
http://housing2.caltech.edu/webforms/Guest_Housing_Reservation_Request/
.... ** end email ** .........................................................................
